No.A-12011/36/2011-AD
________ Government of India,
""""" . Department of Personnel & Tra
+IA‘DHR\§HASTR! NATIONAL ACADEMY
MUSSOORIE
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Dated: 22™ July, 2016

' f
vall Centr:al Nhnlslrie,é?departments!Chlef Secretaries of State Government/UTs and

E’-; V;ce tha:g.ceﬂors oLaiPCimversutlesflnst;tutlons (As per list attached).

© =B

B : ~~Sub: Filling up of the post of Public Relation Officer in Lal Bahadur Shastri National Academy of
& -f‘"‘ Administration, Mussoorie.

B ;

3 - | am directed to say that it is proposed to fill up one post of Public Relation

® ‘ Officer in Pay Band-2 Rs.9300-34800 plus Grade Pay Rs.4600 on deputation (including short-
Z i term contract) or absorption basis. Eligibility conditions i.e. qualifications and experience, period
» | of deputation and duties etc. are as indicated below:

oS n
Eﬁ T “:Name of the Post : Public Relation Officer (No. of post:1)
k Pay Band & Grade Pay : Pay Band-2 Rs.9300 - 34800 + Grade Pay Rs. 4600
Method of recruitment : Deputation (including short-term contract)/or
Absorption
Classification : General Central Services, Group 'B’ (Gazetted)
Ministerial

Officers of the Central Government or State Governments dr Union Territories or Universities or
Public Sector Undertakings or Statutory bodies or Autonomous bodies or Recognized Research

Institutes or Semi-Government Organisations :-

a. (i) Holding analogous post on regular basis in the parent cadre/department; or

(ii) With atleast five years'regular service in the pay band -2, pay scale of rupees
9300-34800 with grade pay of rupees 4200 or equivalent in the parent

cadre/department; and

Possessing educational qualifications and experience prescribed below:

Essential Qualifications:

(V) A Bachelors Degree from a recognized university.
(vi) Diploma in Public Relation from a recognized University or Institute or two years
experience in the field of Public Relation of a Department of Central or State

Governments.
(viiy 10" pass with Hindi and English as a subject.
(vii)  Knowledge of basic computer operations like MS Word, Excel and Power Point.
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Note 1. Qualifications are relaxable at the discretion of the UPSC, for reasons to be recorded
in writing, in case of candidates otherwise well qualified.

Note 2. The qualification regarding experience is relaxable at the discretion of the UPSC, for
reasons to be recorded in writing in the case of candidates belonging to the Scheduled
Castes or the Scheduled Tribes, if at any stage of selection, the UPSC is of the opinion
that sufficient number of candidates from these communities possessing the requisite
experience are not likely to be available to fill up the posts reserved for them.

Age Limit:

The maximum age limit for appointment by deputation (including short-term contract) shall be
not exceeding 56 years as on the closing date of receipt of applications.

Period of Deputation:

Period of deputation (including short term contract) including period of deputation in another ex-
cadre post held immediately preceding this appointment in the same or some other organisaiton
or Department of the Central Government shall ordinarily not exceed three years.

Note : For the purpose of appointment on deputation or absorption basis, the service rendered
on a regular basis by an officer prior to the 1% January, 2006 (the date from which the revised
pay structure based on the Sixth Central Pay Commission recommendations has been
extended), shall be deemed to be service rendered in the corresponding pay or pay scale
extended based on the recommendations of the Pay Commission except where there has been
merger of more than one pre-revised scale of pay into one grade with a common grade pay and
pay scale, and where this benefit will extend only for the post(s) for which that grade pay or pay
scale is the normal replacement grade without any upgradation.

Duties and responsibilities of the Post include:

To receive VVIPs, VIPs, Foreign delegation and other Senior Officer, Allotment of Guest
Rooms, Upkeep of executive hostel as well as guest rooms, Liaison with the Academy Faculty.
To organize visits and round to the Academy of various institutes and vistors and brief them
- about the Academy. Liaising with and answering enquiries from media, individuals and other
organization.

Willing candidates are required to submit their applications in triplicate in the prescribed
proforma along with Integrity Certificate, Cadre Clearance, Vigilance Clearance, Major/Minor
Penalty imposed during the last 10 years in original duly signed by the competent authority and
the complete and upto-date ACR dossiers (or photocopies of ACRs for the last 5 years duly
attested on each page by Group “A” Gazetted Officer) of the officer who would be spared in the
event of his/her selection may be sent to this office within 80 days from the date of publication in
the Employment News paper. Application received after the last date or without the CRs (or
attested photocopies of the CRs) or otherwise found incomplete will not be considered.

Note The details of the \}acancy along with prescribed form are available on the
LBSNAA Website http://lbsnaa.gov.in
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APPLICATION PROFORMA

FOR THE POST OF

1. Name and Address in Block letters:

2. Telephone No., Fax No. & e-mail address:

3. Date of Birth {in Christian era):

4. Date of retirement under Central/State Government rules:

5. Educational Qualifications:

6. Whether Educational and other qualifications required for the post are satisfied. {If any
qualification has been treated as equivalent to the one prescribed in the rules, state the
authority for the same.)

Qualifications/ Qualifications/Experience

Experience required possessed by the Officer
Essential {n
(2)
{3)

Desired (1)

(2) .

7. Please state clearly whether in the light of entries made by you above, you meet the
requirements of the post.

8. Details of Employment, in chronological order. Enclose a separate sheet, duly
authenticated by your signature, if the space below is insufficient.

Office/Institution/ Post held From To Scale of Pay Nature of Duties

Organisation and Basic Pay™

therein

*Basic Pay in the post being held on regular basis.

9.

10.

i

Nature of present employment, i.e., ad-hoc or temporary or quasi permanent or
permanent. y

In case the present employment is held on deputation/contract basis, please state

a) The date of initial appointment
b} Period of appointment on deputation/contract
c) Name of the parent office/organization to which you belong

Date of return from the last ex-cadre post, if any




12.

1:3s

14.
16.

16.
17.

yet)

Additional details about present employment
Please state whether working under

a) Central Government

b) State Government

c) Autonomous Organisations
d) Government Undertakings
e) Universities

Are you in Revised Scale of Pay? If yes, give the date from which the revision took place
and also indicate the pre-revised scale.

Total emoluments per month now drawn.

Additional information, if any, which you would like to mention in support of your
suitability for the post. Enclose a separate sheet, if the space is insufficient.

" Whether befongs to SC/ST.

{Note:

Remarks (The candidates may indicate information with regard to (i} Research
Publications and Reports and Special Projects, (i) Awards/Scholarship/Official
Appreciation, (iii) Affiliation with the professional bodies/institutions/societies and (iv)
any other information. '

Enclose a separate sheet if the space is insufficient.)

| have carefully gone through the vacancy circular/advertisement and | am well aware

that the Curriculum Vitae duly supported by documents submitted by me will also be assessed
by the Selection Committee at the time of selection for the post.

o Signature of the candidate with date
Address:

Mobile/Telephone No.
E-mail address:

Certificate to be furnished by the Employer/Head of Office/forwarding authority

Certified that the particulars furnished by

are correct and he/she possess educational qualification and experience

mentioned in the vacancy circular.

Also certified that:

(i)
(ii)
(iif)
(iv)
{v}

There is no vigilance case pending/contemplated against him/her.

His/her complete ACR Dossier/ACRs for the last five years duly attested {on each
page) are enclosed.

His/her integrity is beyond doubt.

No major/minor penalties have been imposed on him/her during the last 10 years.
List of major/minor penalties imposed during the last 10 years if any is enclosed.

Signature:
Name:

Department:

,/\ Office Seal:




